
Vice President of Administrative Services and 
Chief Financial Officer 

Authority:                           This position reports to the President of the College. 
 
General Responsibilities:            
This position serves as the College's chief financial officer, providing leadership and 
management for all aspects of the College's business, financial and accounting 
services, information technology, institutional research, public safety, and physical 
facilities. This position is responsible for budget planning, internal control, and 
contract administration. 
 
THE COLLEGE 
The main campus of SUNY Corning Community College is located in Corning, NY in 
the beautiful Finger Lakes Region of New York State. SUNY CCC serves about 
3,500 students and sits on 550 acres on Spencer Hill above Corning with three 
additional locations in the region. Corning Community College is unique as a 
community college in that it boasts a Nature Center, Observatory, and Planetarium. 
SUNY CCC recently opened the doors of its state-of-the-art Health Education Center 
in downtown Corning, Steuben County. It also has two additional campuses; Airport 
Corporate Park, near the Elmira-Corning Regional Airport and the Academic and 
Workforce Development Center in downtown Elmira, both in Chemung County. 
 
SUNY CCC has been recognized as one of the top 50 community colleges in the 
U.S. by Washington Monthly and more recently was named the best two-year 
college in New York by BestColleges.com. In December of 2018, it was announced 
that SUNY CCC will receive $1 million in New York State funds as part of the 2018 
Regional Economic Development Council Awards to the Southern Tier. 
 
SUNY CCC will use the resources to leverage a $4 million partnership with Siemens 
Incorporated. The public/private partnership will kick off the process of making SUNY 
CCC's Spencer Hill campus more energy efficient. It will also facilitate the 
establishment of the College's Center for STEAM Innovation, where state-of-the-art 
equipment will allow the College to explore and expand public-private partnerships 
with local employers to help meet their workforce needs. 
 
SUNY CCC is accredited by Middle States Association of Colleges and & Schools 
and Accrediting Commission for Education in Nursing. 
  

 SUNY CCC is one of two Regional community colleges in the SUNY system 
servicing three counties--Steuben, Chemung and Schuyler. Fiduciary 
responsibility rests with a 14-member Regional Board of Trustees, which 
consists of 13 representatives (appointed by either the Governor or the 
sponsor counties themselves), and one student (elected by the student body). 



 The College employs about 80 full-time and 120 adjunct faculty. The faculty 
union recently ratified a four-year contract.  

  
With an emphasis on high standards, sustainability, and technological advancement, 
SUNY CCC provides a flexible learning environment for a diverse population of full 
and part-time learners. SUNY CCC serves lifelong learners by providing access to 
high-quality, affordable transfer, career, and workforce development educational 
opportunities.  Our learning environment fosters diversity, empowerment, leadership, 
and teamwork for academic, professional, and personal success.  We collaborate 
locally and promote global awareness for social, environmental, and economic 
sustainability. 

 Approximately 45% of employers in the region with 50+ employees have 
recruited SUNY CCC graduates or students. In addition, 79.2% of employers 
in the region with 50+ employees would consider recruiting 
graduates/students from the College in the future. 

 SUNY CCC's students range in age from 17 to 80 with the average age of its 
graduates being 25 years. 

 SUNY CCC, a Guided Pathways institution, offers over 40 programs ranging 
from the traditional liberal arts and sciences to emerging new technologies. 
The College offers associate degrees in Arts, Science, Applied Science, and 
Occupational Studies, as well as Certificates in several disciplines. 

 SUNY CCC has approximately 25 articulation agreements in place permitting 
seamless transfers to top-ranked regional institutions like Syracuse 
University, SUNY Brockport, Buffalo State, Elmira College, Binghamton 
University, and Cornell. 

 Of SUNY CCC's degree-seeking students, approximately 
54.5% enroll in transfer programs. 

 SUNY CCC transfer students have a much higher success rate than the 
average SUNY transfer students (81% vs. 60%). 

  
THE REGION 
Named "The Most Fun Small Town in America," Corning, New York is the home of 
Corning Incorporated, a Fortune 400 company with an international presence. The 
Corning Museum of Glass annually hosts hundreds of thousands of visitors from 
around the world. The region boasts more than 135 museums, 650 miles of 
shoreline, 26 state parks and over 400 registered historic sites and landmarks, 
including the summer home and burial place of Mark Twain in Elmira, and in nearby 
Watkins Glen, the famous Watkins Glen International Raceway and natural gorge 
and trail. The profusion of Finger Lakes wineries and scenic beauty attracts 
thousands every season. Corning is conveniently situated about a 4-hour drive from 
Toronto, New York City, and Philadelphia. 
  
ABOUT THE POSITION 
The next Vice President and Chief Financial Officer will provide oversight and 
leadership over CCC's $29 million-dollar budget. Responsibilities include providing 



business and financial oversight, strengthening public-private partnerships, leading 
long-range financial modeling, developing innovative solutions to enhance fiscal and 
administrative operations, and providing oversight for CCC's accounting services, 
information technology, institutional research, public safety, and physical facilities. 
The Vice President and Chief Financial Officer will be an engaged advocate for the 
institution in the community and will spearhead collaborative efforts within the 
College to meet financial strategic objectives and efficiently manage College 
resources. Further, the Vice President and Chief Financial Officer will serve as an 
essential advisor on business and financial matters to the President and the 
Regional Board of Trustees to aid the overall success of the institution.  
 
The ideal candidate will be a dynamic and forward-thinking leader with financial, 
administrative, and supervisory management experience in a large, complex 
organization and/or educational administration. Experience in high-level planning 
and developing and implementing a strategic vision is critical. 
 
The target date for applications is: March 1, 2019 
  
For confidential inquiries, nominations or additional information please contact: 
Julie Golder, J.D., Vice President of Search Services 
Association of Community College Trustees (ACCT) 
jgolder@acct.org | 202.775.4466 (Direct) | 202.384.5816 (Mobile) 
or 
Cathy Gray, Search Services Associate 
Association of Community College Trustees (ACCT) 
cgray@acct.org | 202.499.4783 (Direct) | 503.236.5595 (Mobile) 
  

Essential Functions 

 Provide leadership and direction to the business, financial, technological, 
institutional research, public safety, and administrative operations of the 
College. 

 Provide leadership and oversight for the operation, maintenance, and 
protection of the physical plant including comprehensive planning for facilities, 
infrastructure, and technology. 

 Provide leadership in the development of the College budget and the control 
of expenditures within the approved budget including a financial budgeting 
and planning process that is aligned with the College's mission, evidenced-
based and linked to institution's strategic plan/objectives. 

 Serve as an advocate for the College's interests; represent the College by 
speaking to and making presentations to external groups who have the 
capacity to influence/affect the College's success. 

 Maintain positive and productive relationships with federal, state, and local 
officials who interface with the College. 

 Act as a financial advisor to the President and the Regional Board of 
Trustees. 



 Manage and oversee the duties of the Associate Dean (Controller), Director 
of Physical Plant, Director of Information Technology, Director of Institutional 
Research, and Director of Public Safety. 

 Manage public-private partnerships; e.g. energy retro-fit (new), bookstore 
(currently contracted), food services (currently contracted), private developer 
land lease (currently contracted). 

 Identify, recommend, and implement appropriate/necessary training and 
professional development for self and staff reporting to the position. 

 Administer inventory and property control programs and assist in the 
administration of an effective space-utilization program. 

 Oversee the financial and planning aspects of all construction projects. 
 Prepare reports and other information as may be required for communication 

between Administrative Services and the President and for effective 
management of College resources. 

 Establish, coordinate, maintain, and systematically review the process for 
financial evaluation of instructional and non-instructional programs and 
activities; serve as a resource to College personnel in determining the cost-
effectiveness of current and proposed initiatives including periodic 
assessment of the effectiveness of planning, resource allocation and 
availability of resources. 

 Provide statements of income and expenditures and appropriate other 
financial data and related comments to the Regional Board of Trustees at 
each regular meeting. 

 Monitor reserve funds to provide maximum practical protection and overall 
institutional fiscal health. 

 Ensure adequate internal controls and internal audit procedures exist to 
safeguard the assets of the College, including oversight of an annual 
independent audit. 

 Provide adequate insurance and risk management. 
 Contribute to the College meeting its strategic objectives by assisting 

administrators and department heads in conducting financial analyses of 
current and proposed activities. 

 Identify the need for changes in policies, procedures, and processes and take 
initiative to implement changes within assigned area of responsibility or make 
recommendations for change to responsible party. 

 Provide input into state and national legislative activities that impact higher 
education finance and the finances of the College. 

 Assist the President in developing and interpreting data to ensure College 
services correlate with community needs. 

 Perform other related duties, as assigned. 

Required Knowledge, Skills, and Abilities 

 Proven leadership in a large, complex organizational setting. 
 Proven ability to work as a team player, appropriately exhibiting a positive 

attitude and the ability to work in an environment characterized by complex 
factors, competing priorities, ambiguous situations, and resource challenges. 



 Strong financial and accounting background, including knowledge of fund 
accounting. 

 Experience in operational and strategic planning, policy development, and 
financial analysis. 

 Excellent organizational, administrative, computer, analytical, interpersonal 
and oral/written communication skills. 

 Ability to work with confidential information. 
 Knowledge of and experience with non-profit institutions. 
 Demonstrated ability to work cooperatively and collaboratively with college 

faculty, staff, administrators, and governing boards. 
 Ability to effectively communicate ideas and information in written and oral 

format to administrative staff, professional colleagues, governing boards, and 
the general public in large or small group settings. 

Minimum Qualifications 

 Bachelor's degree in finance, business administration, accounting or related 
field. 

 Significant financial, administrative, and supervisory management experience 
in a large, complex organization. 

 Experience with computerized business and financial systems. 

Preferred Qualifications:  

 Master's degree in finance, business administration, accounting or other 
related fields 

 Financial, administrative, and supervisory management experience in 
educational administration, preferably in a community college. 

 Experience with Ellucian/Banner systems. 

 


